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ePortfolio copy and paste template for Graduate Diploma of Teaching (ECE) and Bachelor of Teaching ECE and Primary
Introduction
This template is designed to so you can create your own OneNote ePortfolio.  There are a series of short video clips that will show you each step and can be used alongside this Word document to create your ePortfolio.
Anything in black font is to copy and paste, anything in red font an instruction to follow.
When you have created your ePortfolio, it will look something like the image below.

[image: ]
Where to start?
Watch the ‘step one, create your ePortfolio’ video in your programme page in PMA or click this link. 
https://vimeo.com/522612257/e04b7520fe 
The steps are as follows
1. Go to the student landing page and login https://teritomaiohanz.sharepoint.com/sites/StudentLandingPage 
2. Go to the App Launcher or ‘waffle’ menu in the top left corner and open OneDrive
3. Select the dropdown on the ‘new’ button and select folder, name the folder ePortfolio
4. Open the new ePortfolio folder and then select the dropdown on the ‘new’ button and select OneNote Notebook
5. Name the notebook using your name ePortfolio i.e. Dawns ePortfolio
Step one is now complete, go to step two.


Step two
Watch the next video for step two https://vimeo.com/522654467/c39cbbc8d3 
The steps are as follows
1. Select the first title below (a.) and copy the text
2. Go back to your ePortfolio and right click on the first section, select rename and paste to replace the name
3. Go to the heading area of the page in the first section and right click and paste
4. Go to the next area of black text (b.) and copy this
5. Go back to your ePortfolio and past this under the heading in the first page
6. Scroll down this document and click on the link to download a copy of Our Code Our Standards, save this to your computer
7. Go back to your ePortfolio and select the insert tab, place the cursor on the page where you want to insert the Our Code Our Standards file
8. Click on the file drop down arrow and select insert print out
9. Browse to where you saved the Our Code Our Standards file and select it and insert this as a print out.
a. Title for the first section AND the page in the first section
 e-Portfolio– Kohinga Ipurangi Ako   
b. copy and paste this into the first page in the first section
Your e-Portfolio is a tool to collect evidence of your work during your study with Te Rito Maioha.  For example, assessments including text, video, graphics, teaching practice projects etc.  
 
Materials should be organised to align with the six standards from Our Code Our Standards in a way that can showcase your work and synthesise your learning over time.  
 
These standards are the criteria determined by the New Zealand Teaching Council.  
 
You are required to keep a range of examples of evidence from all courses in your e-portfolio.  
 
You will also be able to use your collection of work to support you with the Culminating Integrative Assessment CIA) and as evidence towards gaining Teacher Certification at the completion of your study.  

c. Download a PDF of Our Code Our Standards and save on your computer, then from the insert tab on OneNote, select the file dropdown and select insert file printout.
https://teachingcouncil.nz/assets/Files/Code-and-Standards/Our-Code-Our-Standards-Nga-Tikanga-Matatika-Nga-Paerewa.pdf 
Browse to the location where you saved the Our Code Our Standards and select the file.
This will print the file to the page.
This section is now complete


Step 3 Copying the template into the pages
Watch the video here https://vimeo.com/523300548/7110df2758   (41 seconds)
From your ePortfolio
1. Click on Add section - call this section 
a. Standards if you are studying in a one-year programme
b. or Stage one if you are studying a three-year programme
If you are studying a three-year programme you will need to add two more sections, call the second one Stage two and the third Stage three
In the new Standards (stage one) Section – select Add page, you need to add 6 pages, one for each standard
Adding the pages and the content
Watch the video here https://vimeo.com/523300574/06872d3811   (3 mins and 33 seconds)
Section two - Page one title – copy and paste
S1- Te Tiriti o Waitangi Partnership|Standard one 
Image – copy and paste
[image: ]

Section two - Page two title copy and paste
S2 - Professional learning|Standard two 
Image – copy and paste
[image: ]
Section two - Page three title
S3 - Professional Relationships|Standard three 
Image – copy and paste
[image: ]
Section two - Page four title
S4 - Learning-focused Culture|Standard four 
Image – copy and paste
[image: ]
Section two - Page five title
S5 - Design for Learning |Standard five 
Image – copy and paste
[image: ]
Section two - Page six title
S6 - Teaching |Standard six 
Image – copy and paste
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The end result should look something like this for a one year programme.  See the next steps if you are studying a 3 year programme.
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If you are studying in a three year programme, you should have created a section for each stage.
You will need to copy the pages from the first section (Stage one) into the Stage two and Stage three sections.
To do this go to the Stage one section and 
1. Click on the first page
2. Right click on the first page and select copy
3. Go to the stage two section and right click and select paste
4. Repeat steps 1 – 3 until all pages have been copied into the stage two section
5. Repeat again for the stage three section for all six pages.
Note: you can right click and delete any unwanted pages.
[image: ]
Click on the stage two section – right click in the first page in this section and select paste
[image: ]
Your template is now complete, you can start to use your ePortfolio.
You may also be interested in downloading the mobile App to your smartphone – see video four to explain.
https://vimeo.com/523300612/819ecfd661 
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STANDARD ONE ELABORATION OF THE STAN

* Understand and recognise the unique status of

Partnership tangata whenua in Aotearoa New Zealand.
Demonstrate commitment to tangata whenuatanga and |« Understand and acknowledge the histories,
Te Tiriti o Waitangi partnership in Aotearoa New heritages, languages and culturesof partners to Te
Zealand. Tiiti 0 Waitangi.
« Practise and develop the use of te reo and tikanga
Maori.

PAEREWA TAHI TE ROANGA ATU O NGA PAEREWA

+ Me marama, 3, me mohio ki te mana ahurei o te
tangata whenua i

Me whakaatu i te ngakaunui ki te « Aotearoa nei.

tikanga o te tangata whenuatanga « Me marama, a, me whakaae ki nga hitori, ki nga

me te hononga patui i raro o Te Tiriti tukuihotanga, ki nga reo

© Waitangi, i Aotearoa. « me nga ahurea o nga hoa patui i raro o Te Tiriti
Waitangi.

+ Me whakamahi, 3, me whakawhanake i te reo me
nga tikanga Maori.
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STANDARD TWO ELABORATION OF THE STAN

Professional learning « Inquire into and reflect on the effectiveness of practice

Use inquiry, collaborative problemsolving in an ongoing way, using evidence from a range of

and professional learning sources.

to improve professional capability « Critically examine how my own assumptions and

to impact on the learning and beliefs, including cultural beliefs, impact on practice

achievement of all learners. and the achievement of learners with different abilities
‘and needs, backgrounds, genders, identities, languages
and cultures.

« Engage in professional learning and adaptively apply
this learning in practice.

« Beinformed by research and innovations related to:
content disciplines; pedagogy; teaching for diverse
learners, including learners with disabilities and
learning support needs; and wider education matters.

« seekand respond to feedback from learners,
colleagues and other education professionals, and
engage in collaborative problem solving and learning
focused collegial discussions.

PAEREWA RUA TE ROANGA ATU O NGA PAEREWA

Akoranga ngaiotanga * Me patapatai, a, ka whakaaro i ia te wa, ki te totika o
Me whakamahi i te pakirehua, i te nga mahi ma te whakamahi i nga taunakitanga mai i
hiraurau hopanga ngatahi me te nga tumomo matapuna.

akoranga ngaio hei whakapakari i te * Me whakamatau me arohaehae i oku ake whakapae
aheinga ngaio e whai panga ana ki me oku whakapono, tae atu ki oku whakapono ahurea,
te akoranga me te pactae o te katoa me te whai panga o enei ki nga mahi me te paetae o

o nga akonga. nga akonga he rereke o ratou pumanawa me o ratou

matea, he rereke o ratou whakatipuranga me o ratou
ira tangata, o ratou tuakiritanga, tae atu ki o ratou reo
me o ratou ahurea.

* Me uru atu ki nga akoranga ngaiotanga, ka ata
whakahangai i tenei akoranga | roto i nga mahi.

« Me mohio ki nga rangahau me nga auahatanga o te wa
e pa ana ki nga kaupapa akoranga; ki nga tikanga
‘whakaako; ki te whakazko i nga akonga kanorau tae
atu ki nga akonga haua, ki nga akonga me tautoko o
ratou matea; a, me nga take whanui e pa ana ki te
matauranga.

« Merapu, a, ka whakautu i nga whakahoki korero a nga
‘akonga, a nga hoa mahi me etahi atu o nga matanga
matauranga, ka mutu, me uru ngatahi atu ki nga
hiraurau hopanga me nga matapaki a nga hoa mahi e
arotahi ana ki te akoranga.
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STANDARD THREE ELABORATION OF THE STANDARD

Professional relationships « Engage in reciprocal, collaborative learning-focused
Establish and maintain professional relationships with:
relationships and behaviours « leamers, families and whanau
focused on the learning and « teaching colleagues, support staff and other
wellbeing of each learner. professionals
« agencies, groups and individuals in the
community.

« Communicate effectively with others.

« Actively contribute, and work collegially, in the pursuit
of improving my own and organisational practice,
showing leadership, particularly in areas of
responsibility.

« Communicate clear and accurate assessment for
learning and achievement information.

PAEREWA TORU TE ROANGA ATU O NGA PAEREWA

Nga hononga ngaio * Me whai hononga-akoranga i runga o te mahi ngatal

Me whakau, a, me whakapumau + kinga akonga me nga whanau

inga hononga ngaio me nga « kinga hoa kaiako, ki nga kaimahi tautoko me

whanonga e arotahi ana ki te etahi atu 0 nga matanga

akoranga me te whaioranga o ia « ngaio

akonga. « kinga putahi, ki nga ropu me te tangata takitahi
ote hapori.

* Me totika te whakawhiti korero ki etahi atu.

* Me matatoa te whai wahi, te mahi ngatahi ki te
whakapakari i aku ake whakaritenga mahi, me te
whakaatu i toku taha kaihautu, i roto tonu i nga
wahanga haepapa e kawea ana e au.

* Me whakawhitii nga aromatawai mo te akoranga me
nga korero paetae | runga o te marama me te tika.





image5.png
STANDARD FOUR ELABORATION OF THE STANDARD

Learning-focused culture « Develop learning-focused relationships with learners,
Develop a culture that is focused ‘enabling them to be active participants in the process
on learning, and is characterised of learning, sharing ownership and responsibility for
by respect, inclusion, empathy, learning.

collaboration and safety. Foster trust, respect and cooperation with and among

learners so that they experience an environment in
‘which it is safe to take risks.

« Demonstrate high expectations for the learning
outcomes of all learners, including for those learners
with disabilities or learning support needs.

* Manage the learning setting to ensure access to
learning for all and to maximise learners’ physical,
social, cultural and emotional safety.

« Create an environment where learners can be
confident in their identities, languages, cultures and
abilities.

Develop an environment where the diversity and

uniqueness of all learners are accepted and valued.

Meet relevant regulatory, statutory and professional

requirements.

PAEREWA WHA TE ROANGA ATU O NGA PAEREWA

He ahurea akoranga * Me whakawhanake i te whanaungatanga i roto i nga

Me whakawhanake i tetahi ahurea mahi ako i te taha o nga akonga, e ahei i ratou ki nga

akoranga e arotahi ana ki nga mahi hihir i roto i te tukanga akoranga, me te whai

ahuatanga o te whakaaro nui, o te mana whai haepapa mo a ratou mahi akoranga.

whai wahi, o te aroha, o te mahi « Me whakatitina i te pono, i te whakaaro nui me te

ngatahi me te noho haumaru mahi tahi i te taha, | waenga o nga akonga kia rongo ai
ratau i tetahi taiao ka taea te mahi tupono i roto o te
haumarutanga.

* Me whakaatu  nga whainga tiketike e pa ana ki nga
hua ako mo te katoa o nga akonga, tae atu ki nga
‘akonga whai hauatanga, whai matea akoranga ranei
me matua tautoko.

« Me whakarite i te taiao akoranga kia ahei tonu ai te
whai wahi o te katoa ki te ako, ka mutu, ka tino tau te
haumarutanga a-tinana, a-papori, a-ahurea, a-
whatumanawa.

* Me waihanga i tetahi taiao e tu maia ai nga akonga i
runga 0 o ratou tuakiritanga, o ratou reo, o ratou
ahurea me o ratou pumanawa.

* Me whakawhanake  tetahi taiao e whakaaetia ai, e
kaingakautia ai te rereketanga me te ahureitanga o nga
akonga katoa.

* Me whakatutuki i nga whakaritenga a-ture, a-
ngaiotanga.
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STANDARD FIVE ELABORATION OF THE STANDARD

Design for learning « Select teaching approaches, resources, and learning
Design learning based on curriculum and assessment activities based on a thorough
and pedagogical knowledge, knowledge of curriculum content, pedagogy,
assessment information and an progressions in learning and the learners.
understanding of each learner’s « Gather, analyse and use appropriate assessment
strengths, interests, needs, identities, information, identifying progress and needs of learners
languages and cultures. to design clear next steps in learning and to identify
additional supports or adaptations that may be
required.

« Design and plan culturally responsive, evidence-based
‘approaches that reflect the local community and Te
Tiriti o Waitangi partnership in New Zealand.

« Harness the rich capital that learners bring by
providing culturally responsive and engaging contexts
for learners.

« Design learning that is informed by national policies
and priorities.

PAEREWA RIMA TE ROANGA ATU O NGA PAEREWA

‘Te hoahoa akoranga « Me whiriwhiri i nga huarahi whakaako, i nga rauemi, a,
Me hoahoa nga mahi akoranga me nga mahi akoranga, aromatawai, i runga o te

& ai ki te marautanga me te matatau ki nga kaupapa marautanga, ki nga tikanga
whai mohiotanga ki nga tikanga whakaako, ki nga taumata akoranga, a, ki nga akonga
whakaako, ki nga korero aromatawai, hoki.

2, me te marama ki nga pumanawa, * Me kohi, me tatari, 3, ka whakamahi i nga korero
kinga hiahia, ki nga matea, ki te ‘aromatawai totika, hei tautuhi  te haere whakamua
tuakiri, ki te reo me te ahurea o ia me nga matea ako o nga akonga, kia marama ai te
akonga. whakahoahoa i nga huarahi akoranga o muri iho, a, hei

tautuhi i nga tumomo tautoko me nga
whakarereketanga ranei ka hiahiatia.

* Mehoahoa, a, me whakamahere i nga huarahi whai
taunakitanga, ka mutu kei te hangai tonu ki te ahurea,
e kitea atu ai te hapori a-rohe me te hononga patui i
raro o Te Tiriti o Waitangi, i Aotearoa.

* Me whitiki i nga taonga whai painga ka mauria mai e
nga akonga ma te whakarato taiao ahurea e rata ai, &
‘whai wahi atu ai nga akonga ki enei.

« Me mohio ki nga kaupapa here me nga kaupapa matua
a-motu.
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STANDARD SIX ELABORATION OF THE STANDARD

Teaching « Teachin ways that ensure all learners are making
Teach and respond to learners in a suffcient progress, and monitor the extent and pace of
knowledgeable and adaptive way learning, focusing on equity and excellence for all.

to progress their learning at an « Specifically support the educational aspirations for
appropriate depth and pace. Maori learners, taking shared responsibility for these

learners to achieve educational success as Maori.

« Use an increasing repertoire of teaching strategies,
‘approaches, learning activities, technologies and
assessment for learning strategies and modify these in
response to the needs of individuals and groups of
learners.

« Provide opportunities and support for learners to
engage with, practise and apply learning to different
contexts and make connections with prior learning.

« Teachin ways that enable learers to learn from one
another, to collaborate, to self-regulate and to develop
agency over their learning.

« Ensure learners receive ongoing feedback and
assessment information and support them to use this
information to guide further learning.

PAEREWA ONO TE ROANGA ATU O NGA PAEREWA

Te whakaakoranga * Me whakaako kia ahei ai te katoa o nga akonga ki te
neke whakamua; ka mutu, me aroturuki te whanui me
te rere 0 ta ratou ako, me te arotahi ki te
whakaoritenga me te panekiretanga mo te katoa.

* Me matua tautoko i nga wawata matauranga mo nga
‘akonga Maori, me te

« kawe i te haepapatanga mo enei akonga kia ekea te
paetae angitu matauranga e nga akonga Maori.

* Me whakamahi i te whanuitanga o nga tumomo
rautaki, huarahi whakaako, wheako akoranga, nga
rautaki hangarau me nga rautaki aromatawai mo te
akoranga, 2, ka whakarereke i enei i runga o te urupare
ki nga matea o te hunga takitahi me nga ropu akonga.

* Me whakarato i te whai wahi me te tautoko kia taea ai
e nga akonga te whai, te whakamahi me te
whakahangai i nga akoranga hou ki nga horopaki
rereke, a, me te kite i te whai panga o enei ki nga
akoranga 0 mua.

« Me whakaako kia ahei ai nga akonga ki te ako maiia
ratou ano, kia taea ai e ratou te mahi ngatahi, te
whakarite  a ratou ano, 3, me te whakawhanake i te
haepapatanga mo a ratou mahi akoranga.

* Me mohio ka whakawhiwhia nga akonga, i ia te wa, ki
nga whakahoki korero me nga parongo aromatawai me
te tautoko i a ratou ki te whakamahi i enei mohiotanga
hei arahi i nga akoranga o muri iho.

Me whakaako me urupare ki nga
&konga i runga o te matatau me te
urutau kia neke whakamua ai te ako
ite taumata me te kaha e tika ana
mbia akonga.





image8.png
([ ortfolio—ohinga..
( stgeone

( sogerwo

S1-Te ™

lIE]
s2-pn

s3-Pr

s6-Tei

Copy

Paste
Delete Page
Move/Copy

New Page

Show Versions
Copy Link to this Page

Open n new tab





image9.png
[ eportiolio-Kohingal...
[ stoeone

[ e

Copy
Paste
Delete Page

Move/Copy

Show Versions
Copy Link to this Page

Open n new tab





image10.png
WO\ E)\)\)\Z)\\O)\\)\\\O)\\Z)\\O) \\O)\\O) \\&)\\O) \\O) \\O) \\&) \\&) \\&) \\O) \\O) \\O) \\&) \\' @) \\O) \\ &) \\Z) \\O) \\&) \\' &)\ &) \\'@) \ @)\ &) \'@) \'0)\\'0) \'0) \'0) \0) \'0) \'0) \'0) \'0) \ &) \'#) \'#)\\ ¢




