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ePortfolio copy and paste template for Graduate Diploma of Teaching (ECE) and Bachelor of Teaching ECE and Primary
Introduction
This template is designed to so you can create your own OneNote ePortfolio.  There are a series of short video clips that will show you each step and can be used alongside this Word document to create your ePortfolio.
Anything in black font is to copy and paste, anything in red font an instruction to follow.
When you have created your ePortfolio, it will look something like the image below.
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Where to start?
Watch the ‘step one, create your ePortfolio’ video in your programme page in PMA or click this link. 
https://vimeo.com/522612257/e04b7520fe 
The steps are as follows
1. Go to the student landing page and login https://teritomaiohanz.sharepoint.com/sites/StudentLandingPage 
2. Go to the App Launcher or ‘waffle’ menu in the top left corner and open OneDrive
3. Select the dropdown on the ‘new’ button and select folder, name the folder ePortfolio
4. Open the new ePortfolio folder and then select the dropdown on the ‘new’ button and select OneNote Notebook
5. Name the notebook using your name ePortfolio i.e. Dawns ePortfolio
Step one is now complete, go to step two.


Step two
Watch the next video for step two https://vimeo.com/522654467/c39cbbc8d3 
The steps are as follows
1. Select the first title below (a.) and copy the text
2. Go back to your ePortfolio and right click on the first section, select rename and paste to replace the name
3. Go to the heading area of the page in the first section and right click and paste
4. Go to the next area of black text (b.) and copy this
5. Go back to your ePortfolio and past this under the heading in the first page
6. Scroll down this document and click on the link to download a copy of The 2026 Standard for the Teaching Profession , save these to your computer
7. Go back to your ePortfolio and select the insert tab, place the cursor on the page where you want to insert the The Standards for the Teaching Profession file
8. Click on the file drop down arrow and select insert print out
9. Browse to where you saved the The Standards for the Teaching Profession and select it and insert this as a print out.
10. Add a new page and add The 2026 Standard for the Teaching Profession.
a. Title for the first section AND the page in the first section
 e-Portfolio– Kohinga Ipurangi Ako   
b. copy and paste this into the first page in the first section
Your e-Portfolio is a tool to collect evidence of your work during your study with Te Rito Maioha.  For example, assessments including text, video, graphics, teaching practice projects etc.  
 
Materials should be organised to align with the eight standards from The Standards for the Teaching Profession in a way that can showcase your work and synthesise your learning over time.  
 
These standards are the criteria determined by the New Zealand Teaching Council.  
 
You are required to keep a range of examples of evidence from all courses in your e-portfolio.  
 
You will also be able to use your collection of work to support you with the Culminating Integrative Assessment CIA) and as evidence towards gaining Teacher Certification at the completion of your study.  

c. Download a PDF of The 2026 Standards for the Teaching profession here
Introducing the 2026 Standards for the Teaching Profession or https://res.cloudinary.com/dwavcpl93/image/upload/s--e4CuXh-b--/Introducing-2026-Standards-Teaching-Profession_iln5i6?_a=BAMAAAkS0 
Browse to the location where you saved The 2026 Standards for the Teaching Profession and select the file.
This will print the file to the page.
This section is now complete


Step 3 Copying the template into the pages
Watch the video here https://vimeo.com/523300548/7110df2758   (41 seconds)
From your ePortfolio
1. Click on Add section - call this section 
a. Standards if you are studying in a one-year programme
b. or Stage one if you are studying a three-year programme
If you are studying a three-year programme you will need to add two more sections, call the second one Stage two and the third Stage three
In the new Standards (stage one) Section – select Add page, you need to add 8 pages, one for each standard
Adding the pages and the content
Watch the video here https://vimeo.com/523300574/06872d3811   (3 mins and 33 seconds)
Section two - Page one title – copy and paste
S1- Te Tiriti o Waitangi Partnership | Standard one 
Image – copy and paste
[image: ]
Section two - Page two title – copy and paste
S2 - Know the content and how to teach it | Standard two 
Image – copy and paste
[image: ]
Section two - Page three title
S3 - Know the learner and the learning process | Standard three
Image – copy and paste
[image: ]
Section two - Page four title – copy and paste
S4 - Plan for and implement effective teaching and learning | Standard four 
Image – copy and paste
[image: ]
Section two - Page five title
S5 - Create and maintain supportive and safe learning environments | Standard five 
Image – copy and paste
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Section two - Page six title – copy and paste
S6 - Assess, provide feedback, and report on learning | Standard six 
Image – copy and paste
[image: ]
Section two - Page seven title – copy and paste
S7 - Engage in professional learning | Standard seven 
Image – copy and paste
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Section two - Page eight title – copy and paste
S8 - Engage in productive professional relationships | Standard eight 
Image – copy and paste
[image: ]

The end result should look something like this for a one year programme.  See the next steps if you are studying a 3 year programme.
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If you are studying in a three year programme, you should have created a section for each stage.
You will need to copy the pages from the first section (Stage one) into the Stage two and Stage three sections.
To do this go to the Stage one section and 
1. Click on the first page
2. Right click on the first page and select copy
3. Go to the stage two section and right click and select paste
4. Repeat steps 1 – 3 until all pages have been copied into the stage two section
5. Repeat again for the stage three section for all six pages.
Note: you can right click and delete any unwanted pages.
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Click on the stage two section – right click in the first page in this section and select paste
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Your template is now complete, you can start to use your ePortfolio.
You may also be interested in downloading the mobile App to your smartphone – see video four to explain.
https://vimeo.com/523300612/819ecfd661 

You can also copy and paste this image into your ePortfolio
[image: The diagram illustrates a visual representation of a framework for professional practice in teaching, highlighting the interconnectedness of various standards related to engaging with content, relationships, and learning processes.

AI-generated content may be incorrect.]
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S1- Te Tiriti o Waitangi Partnership | Standard one
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Standard: Te Tiriti o Waitangi partnership.

Demonstrate commitment to tangata whenuatanga and Te Tt o Waitang! partnership in
Aotearoa New Zealand.

Focus area 11 Understand an recognisethe unique status o angata whenua n Aotearoa New Zealand.

Focus area 1.2 Understand and acknowedge the histories, heritages,languages, and cultures of
partners to Te Tirt o Waitangl

Focus area 1.3 Design teaching and learning experiences tha reflectTe Tt o Waitang partnership
i New Zealand including affirming for allearmers the knowledge, dentity, anguage. and culture of
tea0 Maoriand tangata whenuatanga

Focus area 1.4 Practse and develop the use o t reo and tikanga Maor, including in support of
postive engagement with Maori learners and ther whanau and communities.
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Across all domains

Standard 1: Te Tiriti o Waitangi partnership

Demonstrate commitment to tangata whenuatanga and Te Tiriti o Waitangi partnership in
Aotearoa New Zealand.

Focusarea 1.1 Understand and recognise the unique status of tangata whenua in Aotearoa New Zealand.

Focusarea1.2 Understand and acknowledge the histories, heritages, languages, and cultures of
partners to Te Tiriti o Waitangi.

Focusarea1.3 Design teaching and learning experiences that reflect Te Tiriti o Waitangi partnership
in New Zealand including affirming for all learners the knowledge, identity, language. and culture of
te a0 Maori and tangata whenuatanga

Focusarea1.d Practise and develop the use of te reo and tikanga Maori, including in support of
positive engagement with Maori learners and their whanau and communities.
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Domain: Professional knowledge

Standard 2: Know the content and how to teach it
Understand how to design learning based on content, curriculum, and pedagogical knowledge.

Focus area 21 Understand the content

Demonstrate a developed understanding of the knowledge relevant to the content being taught.

Focus area 2.2 Understand how to enact the curriculum

Know how to teach the mandated curriculumy and its progressions in learning, effectively and in a way that
supports every learner to succeed.

Focusarea 2.3 Understand evidence-informed teaching strategies and practices

Know how to apply research, evidence. and innovations related to pedagogy. inclusive teaching. and the
teaching of particular content.

Focus area 2.4 Understand how to foster literacy and numeracy as foundational capabilities

Demonstrate understanding of oral language.literacy. and numeracy as foundational capabilties that are
integrated throughout all learning areas and levels, and knowledge of relevant evidence-informed teaching
practices that are effective at fostering these proficiencies.
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Domain: Professional knowledge

Standard 3: Know the learner and the learning process

Understand the learning process and the diversity of learners'strengths, needs, languages,
cultures, identities, and interests.

Focusarea 3 Understand how learning happens

Demonstrate a developed knowledge and understanding of the cognitive. emotional. and social factors
that affect how children and young people lear, and their application to teaching practice, informed by the
science of learning.

Focus area 3.2 Understand how diverse needs can be met

Demonstrate understanding of the diverse needs of learners - including those associated with
neurodivergence. disabilties, and trauma - and of the learing strategies that can support them, while being
willing to seek specialist support where needed.

Focusarea 3.3 Understand culturally responsive teaching

Demonstrate an understanding of how to richly contextualise teaching and learning experiences to leamers
culture. backgrounds, and interests to bring the curriculum to lfe and help them progress their learning.

Focus area 3.4 Understand own assumptions and beliefs

Critically examine how one's own assumptions and beliefs, including cultural beliefs, impact on one's practice.
and on the achievement of learners including those with different abilties and needs, backgrounds, genders,
identities, languages, and cultures.
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Domain: Professional practice

Standard 4: Plan for and implement effective teaching and learning

Plan for learning, teach, and respond to learners during teaching to progress their learning at an
appropriate depth and pace.

Focus area 4.1 Set high expectations
Set high expectations for the learning outcomes of every learner.

Focusarea 4.2 Prepare learning experiences that are coherent and well organised

Use a mixture of forward planning and planning in action to ensure that the curriculum is enacted inan
intentional way for each learner.

Focusarea 4.3 Advance the progress and achievement of all learners

Teach in ways that ensure sufficient progress for the diverse range of learners, providing additional support or
extension when needed.

Focusarea 4.4 Use and adapt teaching strategies

Make use of a range of evidence-informed teaching strategies, approaches, and learning activities and use
them adaptively in response to the needs of individuals and groups of learners

Focus area 4.5 Enable learning-focused capabilities.

Enable learners to be active participants in their learning, so that they are well placed to develop self-
regulation. agency. collaborative capabiltties, seffreflection, and critical thinking

Focus area 4.6 Maori succeeding as Maori

Specifically support the educational aspirations for Maori leamers, taking shared responsibility for these
learners to achieve educational suiccess as Maori
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Domain: Professional practice

Standard 5: Create and maintain supportive and safe learning environments.

Develop a culture where learners feel safe, have their needs met, and are focussed on learning,
with appropriate use of equipment and technologies.

Focusarea 5.1 Support learners to feel safe to participate in learning

Build gentine. respectful relationships with and among learners so that all learners feel their identities,
languages, cultures. and abilties are valued and respected. fostering trust. cooperation, and confidence to
participate fully in learning.

Focusarea5.2 Ensure the learning setting meets diverse needs

Establish workable routines and learning environments that support different physical, social. emotional, and
intellectual development needs to ensure access to learning for all

Focusarea 5.3 Manage the learning setting and promote positive behaviour

Develop a shared understanding of positive behaviour. with clear boundaries and a framework for effectively
responding to challenging behaviour. including a range of preventative and restorative approaches.

Focusarea5.4 Use equipment and technologies appropriately and effectively to support learning

Have strategies in place for any equipment and technologies utilised. including digital devices and
artificial intelligence. to be used safely. responsibly. ethically. and in ways that contribute positively to
teaching and learning.
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Domain: Professional practice

Standard 6: Assess, provide feedback, and report on learning
Use regular and consistent assessment to inform teaching and share information on learner progress.

Focusarea 61 Monitor the extent and pace of learning

Make effective and regular use of high-quality assessment and/or aromatawai practices to gather. analyse. and
use appropriate information about the pace of learners’ progress.

Focusarea 6.2 Identify progress and respond to learners' needs

Use information on leamer progress, in relation to goals or outcomes that have been identified. to design clear
next steps in learning and identify additional support. extension. or adaptations to teaching practice that may
be reqired

Focus area 6.3 Provide constructive and understandable feedback

Ensure learners (and/or their parents/caregivers and whanau. as appropriate) receive and understand ongoing
feedback about their progress, and use this information to enhance their engagement with learning.

Focus area 6.4 Communicate assessment information

Communicate clear and accurate information to parents/caregivers and whanau that identifies progress,
strengths, and areas for development.
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Domain: Professional engagement

Standard 7: Engage in professional learning

Improve professional capability through evidence-based reflection, professional learning, and
engagement with colleagues

Focusarea 7. Participate in a continuous cycle of professional growth

Reflect on the effectiveness of practice in an ongoing way to er
development, informed by evidenc

re a cycle of improvement and
from a range of sources including learner perspectives

Focusarea 7.2 Undertake professional learning to improve practice

Participate in professional learning, targ
priorities, and adaptively apply this

d to identified professional needs and school/service/system
earning in practice.

Focusarea 7.3 Engage with colleagues to improve practice

Invite and respond to f
challeng:

Iback from colleaguies and other education prof
and engage in learning-focused collegial discussions or networks.

jonals, collaborate to address
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Domain: Professional engagement

Standard 8: Engage in productive professional relationships

Work constructively with colleagues, parents/caregivers, and the community to support the
learning and wellbeing of each learner.

Focusarea 81 Relate effectively with parents/caregivers and whanau

Bild positive, respectful, and culturally appropriate relationships with parents/caregivers and whanau
focussed on the learning, engagerment. and wellbeing of learners.

Focus area 8.2 Cooperate in the interests of learners

Collaborate r
agenci

rocally with leaders, teachers, and o
s and the wider community, to meet the nee

her colleagues, and engage proft
of each learner.

ionally with external

Focus area 8.3 Actively contribute to the wider educational setting

ork collegially to support ongoing improvement to of
particularly in areas of responsibility or expertise.

nisational culture and practice. showing le:

ship

Focus area 8.4 Communicate effectively

Use clear, open. and professional oral and written communication that assists everyone to play their par
supporting learning and wellbeing.
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